REGIONAL POLICIES AND PROCEDURES 
The following have developed from decisions of the various regional sports bodies, and are of vital importance to all teachers and administrators in ensuring the smooth operation of regional sport.

GENERAL - to be read in conjunction with "Primary" and "Secondary" sections later in this document.
(a) The RSSO will prepare a calendar for distribution to all schools as early as possible each year. This calendar shall contain the following information:

· date and venue of regional, state and national championships;

· names and schools of regional coaches, managers and convenors;

· names and schools of convenors of any State Championships to be hosted by the Region;

· anticipated transport and player levies for regional teams.

The calendar shall be approved by the Manager Education Services before distribution.   Any changes to the calendar shall be advised by the RSSO through e-mail. The co-operation of all administrative and teaching staff is sought in ensuring that this information is brought to the attention of prospective regional team members. The importance of such students' knowing this information before their involvement in a district team is stressed.

(b)
Schools must ensure that students attending district trials take with them completed Student Details and Permission to Attend a Regional Championships & Availability or Non Availability For Selection forms copied back to back. These documents (copied back to back!) must be handed to the District Convenor / Manager, who MUST bring them to the Regional championships / trials. The importance of the Team Members Code Of Behaviour should be stressed at all levels. Students should be exposed to this code at school level, and certainly prior to any participation in a school team. A copy of the Parental Consent form must accompany the Student Details and Permission to Attend a Regional Championships & Availability or Non Availability For Selection forms when sent home to parents, so they are aware of the conditions of consent. The Parental Consent form remains with the parents.

(c)
District teams are to be selected by such procedures as the district shall determine provided that train-on squads are not to be used.

(d)
District teams are to be accompanied by at least one teacher to Regional Championships.   It is expected that a regional convenor may request through the Principals the services of other teachers to assist in the conduct of the Championships.

(e)
Fundraising for students in regional teams is at the discretion of the students' schools or community organisations.
(f)
Students selected in regional teams shall not be asked to be absent from their own schools prior to departure for State Championships unless special permission is granted by the Chair of the respective committee (Primary or Secondary), upon request to the RSSO by the regional team officials. Students selected in district teams shall not be absent from their own schools prior to departure for Regional Championships.

(g)
Under no circumstances shall credit be extended to any person for purchase of regional apparel.

(h)
Students in regional teams shall be required to have all specified regional travel apparel and MUST have all specified playing apparel. Students will be given the option to purchase any other items of Regional apparel. All apparel essential for travel and competition at State Championships shall be purchased from the Regional School Sport Office unless specified in the Invitation to Compete, which also explains the method of ordering, payment for and collection of these items.

(i)
The Executive Directors Schools (or other nominated officer) shall be invited (by the Regional Convenor) to announce the winning team and the selected regional team, and to present certificates of championship, participation and commendation and Regional Team Selection. The certificate of commendation is to be awarded to students who are not available for regional selection, but who, in the opinion of the selectors, would have been selected if available.

(j)
The RSSO shall arrange travel for all teams leaving the Region for State Championships subject to regional primary and secondary policies and any specific requirements within those policies of teachers-in-charge. N.B. Travel with the team is compulsory and may only be adjusted for the return, if sufficient notice is given to make such changes to those organised for the team.
CHARTER COACH POLICY

When Charter Coach travel is arranged for the team, all students will be required to travel together. If parents wish to arrange alternative return travel for their child, they are welcome to do so. However, full payment of the cost of the charter will be required.

The use of a Charter rather than normal McCafferty’s services comes from recommendations made by team officials’ reports.

The main reasons cited are:

· building of team spirit
· comfort for students and officials
· practicality for team movement at State Championships

(k)
The Regional School Sport Board, at the final meeting each year, shall, for the coming year, determine recommendations to the Manager Education Services re:​- 

· in which sports regional teams will be chosen using the following guidelines 


(i)
there were sufficient districts to run regional championships / trials


(ii)
there was adequate student and staff interest in the sport


(iii)
a regional team participated in current years state championships

· in which sports (if any) regional trials may be used instead of Regional Championships to select the regional team;

· the dates and venues of all Regional Championships/trials;

· number of Regional Convenors, Coaches and Managers for each sport.

The following procedure for selection of regional team officials shall be followed:-
· RSSO to call for nominations via E-mail in the second last week of Term 3;

· Nominations close second Friday of Term 4;

· Peninsula School Sport Board to consider nominations prior to November meetings;

· Recommendations to be advised to schools as soon as possible; (Nominations to be invited for vacancies only)

· Nominations for vacancies to close mid-November;

· Board to meet late November to consider nominations;

· Vacancies caused by later withdrawals will be filled by a decision of the Executive from original nominations if possible. If not, new nominations shall be called.


The following criteria for selection of regional team officials shall apply:-
· Managers shall be chosen on basis of managerial, not coaching experience. Therefore separate applications shall be required for coach and manager for each sport.

· Coaches shall be chosen on qualifications and ability

· Conditional applications e.g. “only interested if working with Joe Bloggs” will not be accepted; however expressions of preference are acceptable.

· as a general rule, a person shall only be involved with one regional team in a year;

· information supplied on or with the nomination form shall be considered, together with any other knowledge of the applicant that may be useful in ensuring the best possible person is appointed to the position;

· positions shall be shared amongst schools if possible, but not at the expense of suitability;
· Primary teachers may, if they wish, apply for Secondary positions and vice versa. In cases where qualifications are “equal”, Primary teachers have preference for Primary team positions and Secondary teachers will have preference for Secondary team positions.

· Nominations from suitably qualified community persons are encouraged for all positions; however in cases where qualifications are “equal”, teachers have preference.
 (l)
The dates and venues of the Regional Championships / trials shall be as determined as stated in (k) and thereafter advertised to all schools in the region by the RSSO in the Approved Regional School Sport Calendar. Unless the Regional Convenor, upon application to the RSSO, is granted permission to do otherwise by the Executive of the Regional School Sport Board, Four (4) to six (6) school weeks shall be allowed between the proposed date of selection of the regional team and departure for the State Championships.

(m)
The major criteria for selection in a regional team shall be performance in the Regional Championships / Trials (and / or Coaching Clinic in Primary). External criteria (e.g. golf handicap) should only be considered to break a deadlock in selection. The regional selectors are empowered to include, at their discretion, exceptional students who are unable to attend the Regional Championships / Trials / Clinic for the following reasons only:

· a medical condition for which a medical certificate has been produced stating that the expected date of return to competitive activity is sufficient prior to the state championship to enable the student to become an effective member of the team; 

· essential educational reasons;

· the student is participating in a sporting team at a higher level.

· The inclusion of such students shall be specifically noted by team officials in their report to the RSSO.  Students who were absent from the Regional Championships / Trials / Clinic for any other reason shall NOT be included in a regional team without the permission of the Chair of the relevant Regional School Sport committee. At all times, students who attended the Regional Championships shall receive preference to a student who did not. 


None of the above allows the selection of a student who has not produced a correctly completed Permission to Attend a Regional Championships & Availability or Non Availability for Selection form.
 (n)
In all team sports, "shadows" shall be chosen and named. They will be required to be sized for apparel with the team members in case they are called in. The number of shadows selected will depend on the need to cover specialist positions, but it should usually be twenty-five (25%) to fifty percent (50%) of the team size. 


No student other than a named shadow can be called in to a regional team without the prior approval of the Chair of the relevant Regional School Sport committee. If possible, the Chair shall arrange for the original selectors of the regional team to decide the replacement.
(o)
Qualified students may be added to a regional team to officiate at State Championships.   The use of such students is encouraged.

(p)
Regional Championships are primarily a venue for inter-district competition.   The selection of the regional team is a secondary consideration.

(q)
At State Championships, player involvement is to be the prime consideration of regional officials. Results of matches are a secondary consideration.

(r) 
Teachers in charge of Regional teams should claim on the cost of car travel between their home and the centre where the team assembles for departure and return, and the cost involved for the use of private vehicles to attend training sessions for regional teams via their tax returns. 
(s)
Any teacher applying for a position as an official of a Queensland team in school sport must advise the RSSO.
(t)
"Train-on" squads shall not be used at any stage in the selection of regional teams.

(u)
Travel costs for regional officials on transport used by the regional team shall be costed into the player levy.

(v)
Peninsula School Sport Board will pay the cost of course fees paid by teachers and community personnel involved in school sport for recognised coaching accreditation courses. One hundred percent (100%) to a maximum of $200 shall be paid for Level 0 and Level 1 courses only. Claims should be made on a copy of the Claim for Payment and submitted to the RSSO.

(w)
If a formal written complaint is received concerning the conduct of an official in charge of a regional team, the official against whom the complaint is received shall be asked to respond to the complaint within thirty (30) days, and shall be advised that failure to respond in that time shall mean exclusion from consideration for future regional positions.   Both the complaint and response shall be considered by the Peninsula School Sport Board.

(x)
The RSSO shall determine the levy to be paid by each student in a regional team.

(y)
The number of team officials to travel with teams will be determined annually according to the venue the team size and other recommendations from past team officials.   This decision will be made in consultation with the Manager Education Services or delegate and the Secondary or Primary committees. 
In all cases, at least one (1) person accompanying the team shall be the same sex as the members of the team unless the relevant Regional School Sport committee determines that, due to the nature of the sport, this requirement can be waived.

(z)
Under NO circumstances shall members of a Peninsula team wear playing apparel other than that approved by the Peninsula School Sport Board. Approved apparel is listed in Apparel and Equipment Schedule.

N.B.
SUSPENSIONS AND OTHER PENALTIES FOR MISCONDUCT
ALL SUCH SUSPENSIONS & OTHER PENALTIES HANDED DOWN TO STUDENTS BY CLUBS e.g. Cairns District Rugby League AND / OR THEIR GOVERNING BODIES e.g. QLD Rugby League WILL BE DEEMED LEGITIMATE & WILL CARRY OVER TO ALL PENINSULA SCHOOL SPORTS AND BE ENFORCED BY PSSB FOR THE PERIOD OF THAT SUSPENSION OR PENLATY.

PRIMARY  (10 – 12 YRS as at 31 December of the current school year) - to be read in conjunction with "General" earlier in this section
(a)
A total of five (5) school days shall be utilised in each sport for all the activities that lead to the selection of a Queensland team i.e. District / Regional / State Championships / Trials, Regional Coaching Clinics and Training. This does not include travel by regional teams to and from State Championships.

(b)
The Regional Championships shall be contested as a competition under conditions determined by the Convenor. All districts shall be invited to send a team either individually or in combination with other district / s. Individual students shall not be invited to compete in a regional championship’s, unless their district has not entered a team and a clinic is not to be held.


In team sports, if a Regional Coaching Clinic is to be held, a squad shall be chosen at the Regional Championships to attend the Clinic. If there is not to be a clinic, the regional team shall be chosen. The squad / team shall be chosen by the Regional Coach in consultation with a panel consisting of a representative of each competing team. The exception shall be in tennis where the selection procedures recommended by Q.P.S. Tennis shall be followed. These procedures must be explained to all competitors prior to commencement of the championships.


The Regional Coach shall ensure that written advice of selection for the clinic shall be given to each selected student. Such advice must clearly indicate that the regional team will not be finalised until the conclusion of the clinic. The Principal of each school with students selected for the clinic must be advised immediately by the Regional Manager.   In individual sports, the Regional Managers shall set standards they consider will prevent a child's being embarrassed by noticeably poor performance at State Championships and only those competitors who achieve these standards at the Regional Championships shall be considered by the selectors.

(c)
The Regional Coaching Clinic shall be conducted by Regional Team Officials with the squad chosen from the Regional Championships and nominated students from schools not involved in the Regional Championships, e.g. remote areas. The Regional Team shall be selected at this clinic by the Regional Team Officials. The use of community personnel as independent selectors is encouraged.


N.B. Only players with completed Permission to Attend a Regional Championships & Availability or Non Availability For Selection form are to be selected. This policy is to be strictly enforced (see also policy on selection in "General"). All players shall receive an assessment (preferably written) of their skill development at the clinic.

(d)
Travel to State Championships outside Peninsula and Northern shall be by air. Bus (Charter when appropriate) shall be used as far as Wide Bay (Maryborough) provided additional school time is not required and adequate recuperative time is available before start of play. Return shall be by the same means as deemed appropriate for forward travel.

(e)
If a letter of recommendation from an official in charge of a regional team is received by the RSSO within fourteen (14) days of return of the team from the State Championships, the RSSO shall advise the student in writing, via the Principal, that a team official has considered their behaviour to be unsatisfactory.


Such a letter shall -

· Inform the student of the alleged offence;

· Ask the student to respond in writing to show cause why they should not be excluded from participation or eligibility for selection in any future regional school sport activities / teams AND district school sport activities / teams. The student’s reply should include details of mitigating circumstances, reasons for committing alleged offence, and proposed action to atone for offence;

· Advise the student that their reply will be considered by the Peninsula School Sport Board at its earliest possible convenience after the last date for reply;

· Advise the student that if, in the opinion of the PSSB a suspension is warranted, the minimum suspension from all Regional and District school sport activities / teams shall be up to and including the next State Championships in the sport in which the offence occurred.

· Advise the student that failure to reply shall result in an indefinite suspension which includes all Regional and District school sport activities / teams;

· Advise the student that being sent home from a State Championships incurs an automatic 12 month suspension up to and including the next State Championships in the sport in which the offence occurred;

The same action will be taken for:

· non-payment of the team levy by the due date;

· failure to notify of intentions regarding their place in the team;

· failure to inform regarding late payment;

· students who participate in the State Championships, but then fail to fulfil a prior agreement made with RSSO to pay the balance of the levy owed.

(f)
Accommodation and allowance costs for regional officials will be costed into the player levy. Any request for accommodation during a home series will be approved by PPSS

SECONDARY (13 – 19yrs as at 31 December of the current school year) - to be read in conjunction with "General" earlier in this section
(a)
A student shall not be absent from his / her own school for more than five (5) days for participation in activities culminating in a State Championships i.e.   District / Regional / State Championships / Trials and Training.

(b)
Regional teams shall travel to State Championships by such means as necessary to arrive at the billeting venue not later than a "reasonable hour" on the evening before commencement of competition with minimum loss of school time and with sufficient time for recovery from any extended coach journey (Charter when appropriate). Return travel shall be by such means as to minimise loss of school time. Within these constraints, travel shall be by the least expensive means available.

(c)
All Regional Championships shall be contested as a teams competition with conditions determined by the convenor.


All district teams (Tablelands, Trinity Coast North, Trinity Coast South, Innisfail, Torres Strait, Western Cape) shall be invited to each Regional Championships. Schools in a district that does not enter a team may arrange with the Regional Convenor for outstanding individuals to be afforded an opportunity for regional selection by allowing them to play in one of the competing teams.

Exceptions to these procedures shall occur in:

· Golf - where the Regional Championships shall be an individual championships under conditions determined by the convenor, provided that invitation to compete shall be limited by existing handicap only if this is necessary to restrict numbers of competitors for organisational purposes.

(d)
The Regional Team shall be chosen by a panel consisting of at least one (1) from each competing district plus the regional coach who shall have the final say on disputed selections, but be subject to the ruling of the majority.

N.B. Only players with completed Permission to Attend a Regional Championships & Availability or Non Availability For Selection form are to be selected.   This policy is to be strictly enforced (see also policy on selection in "General").

(e)
Accommodation and allowance costs for regional officials will be costed into the player levy. Any request for accommodation in a home series shall be approved by PSSS
 (f)
The following judiciary system shall apply to all Secondary school sport in Peninsula Region. (see also “General” following (z))
JUDICIARY


1.
DISTRICT GAMES

2.
INTRA-REGIONAL GAMES


Peninsula Chair


Peninsula Chair



Player's Principal


Player's Principal



Referee



Referee

OPERATION

1.
District / Region needs to nominate another Principal when Chair and player's Principal are the same.


2.
Players sent from the field receive an automatic one match suspension.


3.
The judiciary is only needed if a written report is received by the player's

Principal within twenty-four (24) hours of the game.

4.
The judiciary teleconference the following morning and any suspensions are communicated to the Secretary of PSSS by 1:00p.m.


5.
An appeal is only allowable if new evidence can be produced.


6.
Any further action other than suspensions is at the discretion of the player's

Principal.

(h)
If a letter of recommendation from an official in charge of a regional team is received by the RSSO within fourteen (14) days of return of the team from the State Championships, the RSSO shall advise the student in writing, via the Principal, that a team official has considered their behaviour to be unsatisfactory.

Such a letter shall -

· Inform the student of the alleged offence;

· Ask the student to respond in writing to show cause why they should not be excluded from participation or eligibility for selection in any future regional school sport activities / teams AND district school sport activities / teams. The student’s reply should include details of mitigating circumstances, reasons for committing alleged offence, and proposed action to atone for offence;

· Advise the student that their reply will be considered by the Peninsula School Sport Board at its earliest possible convenience after the last date for reply;

· Advise the student that if, in the opinion of the PSSB a suspension is warranted, the minimum suspension from all Regional and District school sport activities / teams shall be up to and including the next State Championships in the sport in which the offence occurred;

· Advise the student that failure to reply shall result in an indefinite suspension which includes all Regional and District school sport activities/teams;

· Advise the student that being sent home from a State Championships incurs an automatic 12 month suspension up to and including the next State Championships in the sport in which the offence occurred;

The same action will be taken for:

· non-payment of the team levy by the due date;

· failure to notify of intentions regarding their place in the team;

· failure to inform regarding late payment;

· students who participate in the State Championships, but then fail to fulfil a prior agreement made with RSSO to pay the balance of the levy owed.

GENERAL EQUIPMENT AVAILABLE FOR USE
First aid kits, carry bags (small and large), insulated drink containers (fifteen litre), squirt carriers (will hold six and ten squirts), square buckets, spray bottles, shade umbrellas, mobile phone (this will be costed into students levy).

