Team Manager Lite – Nomination Entry Details

Each District Will Need To Nominate Using This Process!!!

Instructions For

· Downloading Free Team Manager Lite Program 

· Uploading Peninsula Primary Track And Field Program & Schools (Teams)

· Entering Your District Nominations On Team Manager Lite And

· How To Export & Save From Team Manager Lite And 

· How To Send Your Nominations Back To Peninsula School Sport Office

Downloading Free Team Manager Program
· Download Free Program By Having Curser Over Link Holding Ctrl And Click Mouse To Open At Download Screen “Team Manager Lite”

· Scroll Down To Track & Field Table Find Team Manager 2.0 And Click On “Lite”

· A Screen Will Appear Asking If You Want To Run Or Save Program – Select Save And Save To Your Desktop (This May Take A Few Minutes To Download)

· Once Downloaded To Your Desktop Double Click On The “Tf Team Manager Lite” Icon To Open It

· It Will Ask If You Want To Run Or Cancel – Click Run And The Program Will Begin To Install – Follow The Prompts Using The Defaults Automatically Selected By The Program

· You Should Then Be Able To Open Team Manager Lite (Maroon Icon) And Move Onto The Next Stage

Importing Primary Track And Field Meet And List Of Schools (Teams) Into Team Manager Lite
· Save The Attached File For Primary “Tfmm2010-09-04-Meetevents-10 Pta trials.Ev1” Or For Secondary “tfmm2010-09-03-MeetEvents-10 sta Trials.ev1” To Your Desktop As You Will Need To Use It Soon. This File Has The Events On It.  
· Now Open The Attachment “Team Manager Lite ....” This Is An E-Mail Which Has The Links You Need To Use To Put All The Schools (Teams) Onto Team Manager Lite. Click On The Link In The E-Mail You Just Opened (N.B. Do Not Try And Use The Links Below They Will Not Work!!!)

For Primary (Http://Www.Gattonss.Eq.Edu.Au/Home/Mvaug1/Athpen/Penprimath.Mdb) Or For Secondary (Http://Www.Gattonss.Eq.Edu.Au/Home/Mvaug1/Athpen/Pensecath.Mdb) And Save That File On Your Desktop. This Has All The Schools In Peninsula Region On It.
· To Import The Meet With All The Events For The Peninsula Track And Field C’ships On Team Manager Lite Open Team Manager Lite Click On File On Toolbar And Then On “Import” On Pull Down Menu Select “Meet Events” And Select The File You Saved For Primary “Tfmm2010-09-04-Meetevents-10 Pta trials.Ev1” Or For Secondary “tfmm2010-09-03-MeetEvents-10 sta Trials.ev1”
· To Put The Schools (Teams) Into Team Manager Lite, Click On File On Toolbar And Then Click “Open / New” On Pull Down Menu Find And Open For Primary “Penprimath.Mdb” Or For Secondary “Pensecath.Mdb” File You Saved To Your Desktop 

Entering Nominations Onto Team Manager Lite

· Click On “Athletes” On The Tool Bar And This Will Open The Nomination Screen

· Click On “Add” On The Tool Bar And This Will Open The Screen To Enter Athletes Details

· You Only Need To Enter The Following Cells

· Last Name

· First Name

· Gender – “M Or F”

· Date Of Birth – An Absolute Must!!!
· And In The “Member Of” Box “Team” – Click On Pull Down Arrow And Select The School The Athlete Attends

· Click “Ok” And Enter The Next Athlete’s Details

· Once All Athletes Are Entered Return To Main Menu By Clicking On The Folder With Bent Arrow In It On Tool Bar

· Click On “Meets” On Tool Bar And This Will Open Another Screen

· Click On “Entries” On Tool Bar And Select “Entries By Name” On The Pull Down Menu Which Will Bring Up A Screen With All The Athletes Names On It And The Events Below For You To Enter Them In.

· Select The Athlete You Are Entering Events For By Clicking Beside Their Name And That Will Automatically Select The Events In Which They Are Eligible To Be Nominated For.

· Click On The Box In The “Entered” Column Beside The Event You Are Nominating For And That Will Colour The Row Yellow, Then You Must Enter Their Time/Distance/Height In “Custom Mark” By Clicking In That Column And Typing In The Info – For 800m Time Must Be Entered In This Format “2:35.50” For 100 & 200 “13.72” Is The Format You Enter Time.  For Running Events If The Time Is Over The Qualifying Mark It Will Not Let You Enter It, So In That Case Just Enter The Qualifying Time As The “Custom Mark”.  You Will Be Able To Enter Whatever Height Or Distance The Athlete Did In The “Custom Mark” For Field Events Even If It Is Less Than The Qualifying Mark!! Once You Have Done All The Entries For That Athlete You Simply Click On The Next Athlete And Repeat Until All Athletes Have Been Nominated For Their Events

Exporting Nomination Data File To Send Back To Psso

· Click On File On Tool Bar And Then “Export” On Pull Down Menu And Then “Meet Entries” On It’s Pull Down Menu

· Save That File Onto Your Desktop And Then Attach It To An E-Mail To Pensport@Iig.Com.Au So We Can Put Your Nominations Onto Meet Manager

That’s It You’re Done – Good Job!!

